
MS Office 2010 - Outlook 

New MS Outlook Features 

 

Outlook Ribbon 

Backstage View 

File Tab 

Instant Search 

Reading Pane 

Attachment Previewer 

Protected View (Attachments) 

People Pane 

To-Do Bar 

Minimized Navigation Pane 

Status Bar 

Zoom Bar 

Print / Print Preview 

New Mail Item Ribbon 

New Calendar Item Ribbon 

New Contact Item Ribbon 

New Task Item Ribbon 

Electronic Business Card 

Color Categories 

Flags 

Schedule View 

Calendar Overlay Mode 

AutoCreate 

Mail Merge 

New Office 2010 Features 

The new features listed below are common to various MS Office 
2010 applications. 

Backstage View 

Quick Access Toolbar 

Mini toolbar 

Live Preview 

ClearType 

Color Schemes 

ScreenTip Style 

Ribbon 

Tabs 

On-Demand tabs 

Groups 

Mini toolbar 

Key Tips 

Access keys 

Key Combinations 

SmartArt 
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